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Position Description, Treasurer

General Description 

The Treasurer is responsible for handling all money received and disbursed by FSAOHN, Inc. and associated record keeping.

This officer maintains the financial records of FSAOHN, Inc. and arranges for an annual audit of these records by a Board approved CPA.

Qualifications

To be eligible for election, a candidate must be an active member of FSAOHN.

Ability to keep accurate records is essential; computer skills are a plus.

Specific Duties

Duties Regarding Membership

1. Have a clear understanding of all classes of membership as outlined in the bylaws

2. Maintain membership file by constituency. 

Duties Regarding Finances

1. Deposit all funds into a Board approved bank.

2. Maintain excess funds in a Board approved interest bearing account (e.g., CD, money market).

3. Maintain an accurate record of all transactions using an acceptable accounting format (computer software acceptable).

4. Serve as Chairperson of the Finance Committee

Duties Regarding General FSAOHN Board Activities

1. Prepare a written annual report of activities

2. Prepare annual financial statement

3. Provide annual report and financial statement to FSAOHN President and Secretary 30 days prior to annual business meeting

4. Present annual report to general membership at the annual business meeting. 
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