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Position Description, President

General Description

The president is the chief elected officer and official representative of FSAOHN.

The president oversees the business of the organization, appoints committee chair persons and ad hoc committees, disseminates information regarding occupational and environmental health issues, attends annual conferences and submits and maintains pertinent records.  

Qualifications

To be eligible for election, a candidate must be an active member of FSAOHN and have served a minimum of one term as a member of the Board of Directors.  

Organizational skills are essential; group leadership experience is necessary.  

Specific Duties 

1. Serve as presiding officer of the state chapter.  

2. Lead board of directors meetings and membership meetings in accordance with parliamentary procedure and established rules.  

3. Serve as ex officio member of all committees, as stated in bylaws.  

4. Encourage and guide the officers and board of directors in formulating the strategic plan in accordance with the missions of FSAOHN and AAOHN.  

5. Coordinate the activities and strategic plan of the chapter.  

6. Provide mentorship to newly elected or appointed officers and committees.  

7. Appoint committees, assign jobs, encourage involvement by members.  

8. Maintain familiarity with the bylaws and administer the bylaws in a fair and equitable manner.  

9. Exercise general supervision of the budget and activities of the finance committee to assure fiscal accountability.  

10. Oversee activities of all other FSAOHN committees.  

11. Promote widespread, active participation of members by developing leadership and harmony.  

12. Maintain familiarity with policies and procedures of AAOHN so that activities and objectives of the chapter and national association may be coordinated.  Maintain communication with AAOHN and respond to all correspondence as requested.  

13. Establish and maintain contact with other chapter leaders and AAOHN SE directors.  

14. Assume responsibility for completing reports and submitting reports to the appropriate person in a timely manner.  

15. Assure adequate communication of all appropriate professional information to membership.  

Duties Regarding General FSAOHN Board Activities

1. Schedule and coordinate all meetings of the board of directors.  

2. Prepare a written agenda and submit to board members two weeks prior to scheduled meetings.  

3. Assure implementation of all recommendations for mandates by the board of directors, AAOHN and/or legal counsel.  

4. Prepare a written annual report of board activities and submit to AAOHN.  

5. Provide the annual report to the Recording Secretary 2 weeks prior to the FSAOHN annual business meeting.

6. Present the annual report to the general membership at the FSAOHN annual business meeting.

Duties Regarding Official Representation of The Association 

1. Interpret bylaws, policy and procedure to other chapters and to general membership 

2. Acknowledge membership accomplishments. 

3. Represent FSAOHN at conferences and other professional engagements.  

Duties Regarding Appointments/Vacancies 

1. Appoint chairpersons to standing committees: Membership, Governmental Affairs, CUE and Communications. 

2. Appoint members-at- large to all committees.  

3. Appoint teller committee and chairperson of tellers at summer board meeting.  

4. Appoint ad hoc committees, as needed 

5. Facilitate nominations process for filling vacancies in office.

General Duties 

1. Maintain professional and responsible leadership.  

2. Communicate and interpret the mission of FSAOHN and the role of the occupational health nurse.  

3. Provide written communication for publication in the CUE.

4. Provide general leadership and guidance to local chapter boards of directors, as needed.  

5. Maintain open lines of communication.  

6. Recognize accomplishments and best practices and communicate to membership.  

7. Transact the business of the organization.
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