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FWCAOHN Academic Scholarship Award
Policy Statement

The association believes in advancing professional development in the field of occupational health. Scholarship awards are available to assist in education of individuals who demonstrate an interest in personal growth within the occupational health profession. The scholarship monies are offered to cover the cost of tuition for accredited educational programs, continuing educational programs or research projects related to occupational health.

Eligibility 
1. Current member in an active status of FWCAOHN for a period of one year 

2. Full or duplicate reimbursement, grant or scholarship money is not received from any other source (e.g., employer, educational institution) for the specific purpose requested.
Procedure - General
A total of $1000.00 will be available for scholarship awards each fiscal year as recommended by the Planning/Professional Affairs Committee and approved by a majority vote by the Board of Directors.  Applications for scholarships may be submitted at any time and will be presented at the next scheduled Board of Directors meeting.  Scholarships will be awarded following each board meeting, if applicable.  The amount of money awarded, up to a maximum of $250 per individual per award per calendar year will be based on the specific request, the number of applications received and approval by the board.  Priority will be given to applicants who have not received a scholarship award during the previous year.  Unused scholarship money will not roll over to the next year. 

Applications should be received prior to the course/project.  Award recipients are expected to submit an article for publication in the FWCAOHN newsletter.  The article will be a summary related to the topic studied through the use of the scholarship.   
Scholarship awards may be applied to:

· Accredited course tuition

· Continuing education programs, including conference registrations

· Professional research projects

· Cost of required text books and materials for courses

Procedures – Specific
1.  
The following must be submitted to the Chair of the Planning/Professional Affairs 
Committee for consideration of awards.   
· Completed application 

· One letter of professional reference

· Copy of the supporting documentation:

· Educational institution’s course description and verification of tuition expense

· CE program outline and copy of completed registration form

· Copy of research proposal (if applicable)
· Receipts and copy of course syllabus for required text and materials

2.
All requests for scholarship will be forwarded to the Chair of the Planning/Professional Affairs Committee who will advise the applicant of the requirements for the award.

3.
Prior to each Board of Directors meeting, the Planning/Professional Affairs Committee will review all scholarship applications and make final award recommendations 
4.
Recommendation for awards will be presented to and receive final approval by majority vote of the Board of 
Directors at each board meeting.  

5.
The Chair of the Planning/Professional Affairs Committee will send notification of approval/denial to each applicant.

6.
The Treasurer will give the award check(s) to the Chair of the Planning/Professional Affairs Committee to be presented to the applicant upon successful completion of the course.

7.
Upon completion of the course/project, the award recipient must submit proof of successful course/project completion to the Chair of the Planning/Professional Affairs Committee (copy of transcript, certificate or professional paper).

8.
The Chair of the Planning/Professional Affairs Committee will be responsible for obtaining the written article for submission to the FWCAOHN newsletter prior to award distribution.  The Chair will forward the article to the Editor.  
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